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. 
L""d the question p.pud.arefutty.. 
3lT[r,X,jlting 

from zno page-onwaros;

o Question paper is divided into Three parts _A, B & C.r Part-A is containing l2 muttipt" ihoi* guestions.o Part- B containing SIX questlon, ort of which FOURanswered.
o Part C containing FOUR questions out of which TWOanswered.
r Do not write anything except your Rol[ No. on the question paper.' ffi1;':i"x1,f3H#:,:::r-fry oj fu"*,

Multiple Choice ouestions 
PART - A

[12x7=t2l1. i) Shortcut key to copy a data?
a) CTRL + C
c) CTRL + A b) CTRL + Y

ii; Snrrt rt t"y a cut a data? 
d) None of the above

a) CTRL + V
c) CTRL + g b) crRr + x

iiiy sr,.rt*t r"y r setect data on the,:LTr"ffii:j|frtH;
a) CTRL + V

. 5i.sr,irt 
+ Rlsht a*ow (_+) ?,il#*",[T;"#*,

iv) Shortcut key to select'dal above tiJ tert curror?
") Lhif] 

+ up arrow (f) itshift + Left arrow (<_)
. :l 9l{, + Right a*o# 1-,; aj Nor," ,r ,r,"llr"J' ,

v) which of the forlowing is not iororiauor 
loy can specify using the sorver?a) rnput cells 

.b) constraints
c) Target ceII d) Changing cells

questions are to br

questions are to b€

come under



vi)Youcanchecktheconditionsagainst............whenapplyingconditional
formatting
a) Cell value b) Formula
c) Both ofabove. d) None of above

vii) Which of the following series type is not valid for Fill Series dialog box ?

a) Linear b) Growth
c) Autofill. d)Time

viii) Which of the following Excel screen components can NOT be turned on or off?
a) Formula Bar b) Status Bar
c) ToolBar d) None of above

ix) To remove the content of selected cells you must issue .........command
a) Delete b) Clear Contents

. c) Clear All d) Clear Delete
x) Which area in an Excel window allows entering values and formulas

a) Title Bar b) Menu Bar
c) Formula Bar d) Standard Tool Bar

xi) An Excel Workbook is a collection of ........
a) Workbooks b) Worksheets
c) Charts d) Worksheets and Charts

xii) To select an entire column in M$EXCEL, press?
a) CTRL+C b) CTRL+Arrow key
c) CTRL+S d) None of t}e above

PART - B
Answer any FOUR out of SIX l4f7=281

2. How many data formats are available in Excel? Name some of them.
3. Explain few useful functions in Excel.
4. Short notes on

a) Peripheral l)evices b) LAN c) WAN
5. Difference between Sum, Sumif, Sumifs.
6. What does the IF function do in Excel? Explain with syntax.
7. Which are the different workbook protection types in Excel?

PART - C
Answer any TWO out of FOUR I2x15=30]

8. What is the difference between formulas and functions in Excel?
9. Short Notes on:

a) Network Topology b) E-governance c) Multimedia
d) Networking protocol e) Optical fibre.

10. Short Notes on:
a) MAC b) vPN c) URL d) DNS e) CPU

11. How do you create dropdown lists in excel? How would you add comments to
a cell? How can you resize the column? How can you restrict someone from
copying a cell from your worksheet?


